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Application form 

Applicant
	Surname ………………………………......................... 

Enrolment number: …………………………………….
	First names …………………………………………



	Street, House number: ……………………………….
	Zip code: ……….
	City: ………………………….

	Telephone: ………………………………………………
	Email: …………………………………………….


Child(ren)
	Surname, First names
	Date of birth
	Usual childcare provider (kindergarden, other childcare, place, usual childcare times)

	
	
	

	
	
	

	
	
	


Details of the event 

	Title / Reason: ………………..…………………………………..…………………………………………….

	Date and place: …………………………………………………………………………………………………….

	Connection to studies / to doctorate: 



Details of childcare:
	Date and period: 

on …………………………………………….……..   from ………………...........until……………………
on ………………………………………….………..   from ………..........……….until……………………
on ………………………………………….………..   from ………..........……….until……………………



	
Carer / organization: …………….............…………………………………………………………………

Cost per hour: …………………………………...      Total: ………………………....…………………….

Reason for childcare: 



	
Bank details for the reimbursement of costs 

Account holder   ……………………………………………………………………………………………….

Name of the bank: 
IBAN:                                                                                        BIC: 


Date, Signature: 
General information concerning the reimbursement of childcare costs
In order to support undergraduates and doctoral students in caring for their children, the European University Viadrina reimburses additional childcare costs. This is to compensate for cases of emergency and enable participation in lectures, seminars and conferences which take place outside normal kindergarden and other childcare opening hours. Up to EUR 100 can be reimbursed per child per semester for:  
· Childcare in the case of emergencies, e.g. if the child cannot attend kindergarden due to sickness, when kindergardens are closed or for participation in seminars on weekends or in the evening,
· Childcare in order to take examinations more quickly or to conclude studies (final examinations, doctorate, semester papers),
· Childcare while participating in scientific conferences and university events which are open to the public.
Please note: 
· Only costs which arise outside of normal childcare times can be reimbursed.
· The application is to be made at the latest 2 weeks after the end of the respective semester in which the childcare costs arose.

· Proof of the childcare costs and, if applicable, of the participation in an event has to be provided and the reason for the costs arising has to be given in the application.

· As proof of the costs please provide an invoice/receipt. The name and full address of the carer must be stated on the invoice/receipt.

· In order for the reimbursement to be processed please also provide us with your certificate of enrolment for the current semester.

· Reimbursement can only take place upon application and is dependent upon there being funds available.
· A maximum of EUR 100 can be reimbursed per semester and child. In certain exceptional cases further costs can be reimbursed. In this case please contact our Family representative before applying.

· The childcare costs will be transferred to the applicants bank account after the application has been examined.
Please sign the application and send it to: 

Family representative
Karin Höhne 

familie@europa-uni.de 

+49 (0)335 5534 4221

European University Viadrina

Große Scharrnstr. 59

15230 Frankfurt (Oder)

www.europa-uni.de/familie
�





Reimbursement of childcare costs for students and Phd students of Viadrina 























