
Blended Learning 
Agreement (BLA)

Digital Learning Agreement

Viadrina Internationale Angelegenheiten 



Dear students,

Please make sure to check who the contact person for your faculty is regarding 
the signature of the Learning Agreement. Depending on the module group in 
which you wish to have your course from abroad recognized, the following 
persons are the appropriate contacts for the “sending institution”:

• WiWi: Torsten Glase (outgoing-wiwi@europa-uni.de)
• KuWi BA: Nicole Klück (outgoing@europa-uni.de)
• Law: Katja Herzel (outgoing@europa-uni.de)
• CuSO: Nicole Richter (buero-nrichter@europa-uni.de)
• MES: Ruthe Geiger (geiger@europa-uni.de)
• MoDE: Björn Plötner (study-ens@europa-uni.de)
• MASS: Claudia Casiano (outgoing@europa-uni.de)
• All other KuWi MA-Programmes: the responsible MA-Programme

Coordinator



Once your BLA has been created in the system, you will receive an email 
notification from noreply.europauni@moveon4.de:

Login MoveOn



Follow the same link that was sent to you by short-term@europa-uni.de in 
the email describing the application procedure

Login MoveOn

mailto:short-term@europa-uni.de


Scroll down to the bottom of the page and you will find your BLA listed 
under “Learning Agreements.” To initiate a Short-Term BLA, please make 
sure to select Mobility Type: BLENDED, and then click on “Initiate LA.”

Start page from MoveOn



Once you have initiated the BLA, a new page will open with three subpages. 
Please make sure to complete all of them.

Page 1: Information 



Please enter your contact information in the respective fields. Most of the data 
is pre-filled, but make sure that none of the mandatory fields marked with a star 
(*) are left empty.

Page 1: Information 

(i) Put your matriculation number at 
Viadrina



In “Stay Details” most of the information is pre-filled as well. Make sure to 
double-check that everything is correct.

Page 1: Information 



Page 2: Exchange Details 

 All fields marked with a star must be completed 
 Check if all the pre-filled information is correct
 Enter information about 

 Click “yes” on “Use Full Date” and check the duration of your stay (dates of 
the actual program, not travel days)

 EQF Level: BA=6; MA=7
 Language level according to your certificate



Page 2: Exchange Details 

 All fields marked with a star must be completed 
 Check if all information is correct
 Enter information about 

 Click “yes” on “Use Full Date” and check the duration of your stay (dates of 
the actual program, not travel days)

 EQF Level: BA=6; MA=7
 Language level according to your certificate



Page 2: Exchange Details 

 In “Receiving Institution Details” put the contact details of the contact person at the 
Partner University, who will approve your DiLA later. IMPORTANT! Without contact 
information, the BLA cannot be forwarded to the partner university 



Page 2: Exchange Details 

 In ”Sending Institution Details” put the contact information of a person responsible 
for your faculty at Viadrina. Please refer to Slide 2 to find the contact person for 
your faculty, f.e. for the IBA (WiWi) faculty the contact person is Mr. Glase.



Page 3: Learning Agreement Components 

 This page will be mostly pre-filled, however make sure to double-check the correctness of the 
information

 Fill out all the empty fields, e.g. in “Component Title” = “Title of the Programme“; 
in “Credit” - “Number of awarded Credits” , etc.

 IMPORTANT! Make sure to fill out “Description of Virtual Mobility”. Ask the partner institution 
about the description.



Page 3: Learning Agreement Components 

 After you are done filling out all the information, first press “Save”. 
 After that a button “Approve LA” will appear, press it afterwards.

1.2.



Status of your BLA

 You can check the status of your BLA on the page “Information”. 
 F.e. “Initiated but not shared” means all of your edits were saved, but you did 

not approve the LA yourself. 



Status of your BLA
 Once you have approved your BLA, this is the notification you’ll receive.
 Check the email you used when registering frequently for further updates. 
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